
The ABCs of R2T4

or

What Do I Do When A Student 

Withdraws?

An introduction & basic concepts
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Basic Concepté

ÅIf school has disbursed more aid than 
the student earned, money is returned 
to the programs

ÅIf school has disbursed less aid than the 
student earned, a post-withdrawal 
disbursement will be calculated
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The Calculationé

ÅStudent earns Title IV aid by attendance

ï% of aid earned = the % of payment (or 

enrollment) period completed 

ÅIf a student completed 60% or more 

he/she has earned 100% of their 

scheduled  aid

ÅYour refund policy does NOT impact 

amount of aid earned as a result of an 

R2T4 calculation



Return of Title IV Funds

ÅApplies only to Title IV-eligible students who 

begin attendance and then completely 

withdraw, or otherwise cease attending

ÅIf student enrolled, but never attended any 

classes:

ïStudent did not establish aid eligibility

ïAll Title IV aid disbursed must be returned
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R2T4 and 

Consumer Information

ÅSchool must provide to prospective and 
current students:

ïAny refund policy with which school must 
comply

ïSchoolôs tuition refund policy

ïRequirements for treatment of Title IV 
funds after withdrawal

ïProcedures for official withdrawal

5



Date of Determination (DOD)

that Student Withdrew

Å If unofficial withdrawal, determine withdrawal date no 

later than 30 days after the end of the earlier of the:

ïPayment period or period of enrollment

ïAcademic year 

ïEducational program

ÅSchools required to take attendance should have a DOD 

no later than 14 calendar days after student s LDA
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Payment Period or   

Period of Enrollment

ÅStandard term-based program must use 

term/payment period

ÅNonstandard term or non-term program 

may choose either payment period or 

period of enrollment

ïMay choose on a program-by-program basis

ïMust be consistent with method used
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Payment Period or 

Period of Enrollment

ÅNonstandard term or non-term program

ïUse consistently for each category of 

students who withdraw from same program 

of study and

ÅAttended from the beginning

ÅRe-enter during period

ÅTransfer into school during period
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R2T4 Rounding Rules--

Dollar Amounts

ÅRound to the nearest penny
ï$2,346.00 x 44.6% = $1,046.316 or $1,046.32

ï$2,346.00 x 44.4% = $1,041.624 or $1,041.62

ÅDisbursement or refund may be 

rounded to the nearest dollar
ï$1,046.32 = $1,046

ï$1,041.62 = $1,042



R2T4 Rounding Rulesï

Percentages

ÅCalculate out to 4 decimal places

Å45 days / 101 days = .4455

Å199 hours / 450 hours = .4422

ÅRound to third decimal place

Å.4455 = .446 = 44.6%

Å.4422 = .442 = 44.2%
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The Calculation
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STEP 1: Studentôs Title IV 

Aid Information

ÅTitle IV Aid Disbursed

ÅTitle IV Aid that Could Have Been 

Disbursed (ATCHBD)
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Aid That Could Have

Been Disbursed

ÅStudent met late disbursement conditions 
[34 CFR 668.164(g)(2)] 

ÅAt time student withdrew, ED processed a 
SAR/ISIR with an official EFC
ïPell ïISIR with eligible EFC

ïDL ïloan had been originated & MPN signed

ïTEACH ïgrant had been originated 

ïPerkins/FSEOG ïfunds had been awarded
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STEP 2:  Withdrawal Date ï

School Required to Take 

Attendance

ÅSchool is required to take attendance if

ïOutside entity requires that attendance be 
taken OR

ïSchool has own requirement that 
instructors take attendance OR

ïOutside entity or school has requirement 
that can only be met by taking attendance 
or a comparable process
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STEP 2:  Withdrawal Date ï

School Required to Take 

Attendance

ÅIf required to take attendanceð

ïFor some studentsðuse attendance 
records for those students

ïFor a limited period of timeðuse 
attendance records for withdrawals during 
that limited period of time

ïOn a specific dateðNOT considered to be 
required to take attendance
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STEP 2:  Withdrawal Date ï

School Not Required 

to Take Attendance

ÅUse the earlier of

ïdate student began schoolôs withdrawal 
process or date student otherwise provided 
ñofficialò notice; or

ïmidpoint in period (if student didnôt notify 
school); or

ïif student didnôt notify due to circumstances 
beyond studentôs control, the date related to 
that circumstance
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STEP 2:  Withdrawal Date ï

Leave(s) of Absence (LOA)

ÅIf student did not return from an 
approved LOA, the school may use the 
date the leave began 
ïAn approved LOA must meet EDôs guidelines

ïSchools may have an LOA policy different 
from EDôs guidelines

ïStudents approved for leave under a policy 
that doesnôt meet EDôs guidelines are 
considered ñwithdrawnò and an R2T4 must be 
calculated
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Approved Leave 

of Absence Policy - Optional 

ÅWritten policy, publicized to students

ÅStudent followed schoolôs policy and was 
approved  

ÅThe leave does not involve additional charges

ÅStudent allowed to complete coursework begun 
prior to leave

ÅLOA may not include more than 180 days in any 
12-month period


